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	Service: Education and Learning
	Description of Work Activity or Area of the Workplace Assessed:
Coronavirus(COVID-19) – School Staff –Phase 3
	Name of Assessor:

	
	
	Sara Matheson

	Area:

Skye & Lochalsh
	
	Date completed:

	
	
	20.6.20

	Location:
	
	Date of Review:

	Portree Primary School
	
	6.12.20

	Step 1
	Step 2
	Step 3
	Step 4
	Step 5

	List potential Hazards here:
	List groups of people at risk from hazards.  Including those most vulnerable:
	List existing control measures or note where information may be found:
	Calculate the residual risk - taking account of existing control measures 

Severity x Likelihood = Risk Rating

 (1 to 3)         (1 to 3)
	List further risk reduction control measures (include implementation date if known)

	1. Coronavirus(COVID-19) –

    schools risk of infection

Child Protection issues; Non-Covid related health issues 


	Staff, Pupils, visitors, contractors

Pupils


	From 6th January only staff required to be in school will be on site.  All other staff will be working from home.

Staff previously in the shielding category will work from home until individual risk assessments are completed.

In line with procedures and guidance, only allow staff and pupils in good health to be in schools - Where staff or pupils have a high temperature, new continuous cough or loss or change to their sense of smell or taste, they should remain at home and follow infection control guidelines in line with Government guidance. 

Movement of staff across groups of pupils within the school will be minimised

Staff will only attend one school per day 
Staff, pupils and any visitors must clean their hands either before or on entering the classroom. They must also wash hands on leaving the classroom. This must be done every time the classroom is entered or left. 
Build handwashing into daily routine, including before and after any food is consumed.

Where tissues are used, bin immediately, then wash hands. Staff and pupils should cough into the crook of the elbow or tissue. 

Practice good hygiene practices regular hand washing by all staff and visitors. 

Preferred options for cleaning hands from HSE guidance on this:  

1. soap and hot water 

2. soap and cold water  

3. 60% alcohol hand sanitisers.

Wash hands for at least 20 seconds when: 

Before leaving home 

On arriving at work or other premises 

After using the toilet 

After breaks 

After sporting activities 

Before food preparation 

Before eating any food, including snacks 

Before leaving work 

On arrival at home 

Avoid touching eyes, nose and mouth with unwashed hands.

Minimise physical contact with the person – e.g. no hand shaking. Social distancing to be adhered to as far as is possible between adults and between adults and pupils.
Where staff are working in close proximity to pupils for more than 15 minutes, or where 2m distance cannot be maintained, face masks are to be worn.

It is suggested that face coverings are worn by staff in corridors and communal areas
Face coverings are to be worn by all parents at drop off and collection

In cases where it is not possible to maintain social distancing, avoid kneeling/bending down near the child’s face, if possible. 
Where possible pupils should be seated side by side and forward facing.
Minimise contact with surfaces if possible, e.g. tables, furniture, door handles. Spray bottles containing disinfectant or cleaner/sanitiser will be provided for each room along with disposable blue roll and will be replenished by FM/Cleaning as required.

Provide additional supplies of resources including tissues, soap and hand sanitizer. Toilet lid, where provided should be closed before flushing. After washing hands, avoid direct contact with taps when turning off e.g. use paper towel.

Only bins that do not require to be opened by hand will be used.

Where possible, keep windows open in line with Council guidance around ventilation
Do not share items that come into contact with your mouth such as cups & bottles

Do not share items such as dishes, stationary & towels.
Staff and pupils should bring their own food items and bottled water except where school lunches are provided.
Water fountains will not be in use to drink from directly.
Handwashing posters displayed in classrooms.

Sharing of resources within school will not be permitted.  Any resources used through the day will be washed at the end of each day.  Pupils will have individualised resources for their use and these will be kept in individual trays
In line with ELC guidance, pupils in Primary 1 and 2 may share resources within their groupings as long as they can be washed on a daily basis and quarantined where required
Items being taken to and from school will be kept to a minimum for staff and pupils

All items coming into the school, including mail, will be marked as they arrive and quarantined for 72 hours. Essential mail will be opened with gloves and outer packaging will be discarded.
Books etc that require to be used in school will be quarantined in classrooms for 72 hours before being available for redistribution
For the purposes of staff handling jotters, good hand hygiene can be used in place of 72 hour quarantine

Movement of pupils and staff around the school will be minimised wherever possible

Large group gatherings, such as assemblies will not take place
Activities such as singing and talking at volume should be avoided during the initial return to schools
Children are discouraged from physical contact such as hugging and hand to hand greetings
All soft furnishings and items unable to be washed are to be removed and stored
Playground equipment, including benches and climbing apparatus will not be used. No shared playground equipment will be in place
Staggered break times will reduce numbers of pupils in all areas
All pupils are currently having lunch in the canteen from Monday through Thursday
· Pupils sit in class groupings with adequate spacing between groups
· Juice and Puddings distributed in group settings

· Long canteen tables are used to collect dishes to discourage gathering at the hatch

· One way systems are in place for entering and exiting the canteen

Friday lunches are eaten in classroom

In corridors traffic encouraged to walk on the left as well as posters in place to promote social distancing

Indoor PE is not permitted at this time. All PE activities will take place outdoors.
Pupils should come dressed for PE on their PE day 

Gloves and aprons should continue to be used when providing intimate care to a child or young person. This can include personal, hands-on care such as washing, toileting, or first aid and certain clinical procedures such as assisted feeding
Each class will have a dedicated break out space where groups of children can go to work in smaller groups, accompanied by staff

Where pupils work out with their assigned spaces, for example through ASN , these will be cleaned between groups
Where toilet facilities are not large enough to allow for social distancing, signage to be used to indicate when toilets are occupied.
All staff and pupils will vacate the building by 5pm to enable adequate cleaning
Anyone using staffroom or other common areas are to observe social distancing at all times
All touch points and toilets are cleaned by FM throughout each day
Any concerns with standards of cleanliness should be first reported to the head teacher who will direct their concerns to the main contact for Cleaning & FM Service, and if not resolved satisfactorily escalated to the Area Education and Learning Manager
No visitors allowed in the building. Permitted contract work must be pre-arranged and social distancing enforced
Strict sign in procedures will be followed to allow all test, trace and isolate procedures to be followed through accordingly
Pupils will use assigned entrances for entering and exiting the building to allow for social distancing

Staff entering the building in the morning will do so by the main entrance where hand sanitiser is to be used. Infant staff will enter through classroom entrances and wash hands upon arrival
Contractors only in the building where pre-arranged and social distancing enforced
The response to the coronavirus COVID-19 outbreak is complex and fast moving. Relevant websites will be checked daily and advice will be adapted accordingly. Note the following links:

Health Protection Scotland. 
 and https://hpspubsrepo.blob.core.windows.net/hps-website/nss/2973/documents/1_covid-19-guidance-for-non-healthcare-settings.pdf  which includes guidance on Educational settings (section 2.3).

Car park markings do not allow for social distancing – staff are to adhere to social distancing when using car parks
Parents should bring children to the school gate each morning.  At the end of each day, children will be dismissed by a member of staff to reduce risk of infection. No visitors, parents, carers beyond front door or school gate.

Parents should not gather at the school gates at the start of end of the day.  Where this is not possible, social distancing will be expected

The school will continue to adhere to the Getting It Right for Every Child and existing Child Protections policies
	3
	1
	3
	Regular handwashing and use of disinfectants can cause dermatitis/eczema. Staff and Pupils with sensitivities to soap and sanitiser are advised to contact GP’s.  Currently soap substitutes are not accepted for use in school
Staff to self-check.

Parents to be advised to let school know of issues.

Parents to be advised of procedures in place by 11th August.

Staff training linked to Risk Assessment on 12th August.

Handwashing stations in each classroom 

Hand sanitiser available in all classrooms and at reception
Where printers/copiers, kettles etc are shared, hands must be washed before use.  Signs to be posted to encourage this. Where telephones are used, these should be cleaned immediately. Wipes to be available for this purpose.

Staff to use their own cutlery and cups/mugs
Children who are intolerant of the soaps or gels used are to provide their own with written instructions from parents

	2. Provision of assistance to 

    person developing symptoms 

    Covid-19 (Coronavirus) 

    and/or 

    when dealing with spillages or 

    cleaning up body fluids, 

    blood, vomit, etc.



	Staff/Pupils
	Where staff or pupils have been absent with COVID-19 symptoms, they are required to self isolate and request a test in line with national procedures
School staff can now be tested for COVID-19 on demand if they are concerned they have been at risk from infection, even if no symptoms are apparent
Anyone developing any of the Covid-19 symptoms above, should return home and self-isolate along with their family members in line with government advice. Other family members at home should self-isolate for 14 days in line with government guidance. 

Health Protection Scotland guidance always followed Health Protection Scotland. (hpt.highland@nhs.net)
If a staff member was dropped off by a spouse/partner and that staff member subsequently develops symptoms of Covid-19 whilst at school, they must be removed from the setting and isolated until they can be picked up. 
A suitable room/area in the school identified to ensure person can be isolated. At PPS the sensory room will be used for this.  When it is in use, a sign will be put on the door informing others not to enter.

Where assistance is needed with an unconfirmed case of Covid-19 (e.g. someone is isolated and awaiting pick up), use of Personal Protective Equipment (PPE) may be appropriate where social distancing cannot be maintained. Disposable gloves (nitrile) and disposable plastic apron are recommended. Fluid Resistant Surgical Mask (Type IIR) where social distancing cannot be maintained. Disposable eye protection (such as face visor or goggles) should be worn if there is a risk of splashing into the eyes. 

Arrange for deep clean to be carried out subsequently of person’s work area and door knobs, handles and other items with which they may have come in contact. 

Emergency contact list for staff should be accessible and up to date.
The key initial step is the self-isolation and rapid testing of all symptomatic children, young people and staff (see above). Other children, young people and staff members will not be required to self-isolate unless contacted by the contact tracing service. If a child, young person or staff member tests positive, the HPT will assess what action is needed, taking into account the close contacts the person has had within the school and other factors such as the implementation of mitigating measures, eg cleaning, ventilation and PPE. 

If a child, young person (or their parent/carer if under 16 years) or staff member is contacted by a contact tracer and told to self-isolate for fourteen days, the person should leave school to self-isolate at home straight away and, if possible, wear a face covering en route and avoid public transport. The Scottish Government has published advice for employers on how to support people who are asked to self-isolate 
Get advice from Highland Health Protection Team on 01463 704886 if required
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	3. Waste 


	Staff, Pupils, visitors, contractors
	Consumable waste items that have been in contact with a person with symptoms, including used tissues, should be put in a plastic rubbish bag, double bagged and tied.

Double bag placed in a secure location. If person tests negative for Covid-19, bag can be put in normal waste. If person tests positive, then bag should be kept secure for at least 72 hours and this can then be put in normal waste.


	3
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	4. Fire
	Staff, pupils, visitors, contractors
	Emergency evacuation procedures up to date.

Ensure all are familiar with the sound of the fire alarm, procedures and evacuation routes.

Register for staff and children
Sign in for visitors and contractors
Fire drills held
Weekly alarm testing, ensuring fire doors/exits are operating correctly
Keep corridors and fire exits clear
Staff familiar with telephony
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	Emergency evacuation procedures should be updated to reflect the current situation e.g. restricted parts of building? 

	5. First Aid 

    (in the event of an accident)
	First Aiders / Emergency FAs, staff, pupils,visitors, contractors
	Details of First Aiders displayed in school

All staff familiar with First Aid box locations
First Aid boxes kept up to date
Staff familiar with telephony. Note following links to guidance for first aiders:

https://www.greencrosstraining.com/blog1/COVID-19-First-Aider-Advice and HSE guidance

https://www.hse.gov.uk/news/first-aid-certificate-coronavirus.htm
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	6. Slips/trips at the same level
	Staff, pupilsy, visitors, contractors
	Spillages should be mopped up immediately.

Floor and stair areas should be kept clear of obstructions

	2
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	7. Working at height
	Staff 
	Council/NHS staff should avoid working at height where possible.

Only ladders, steps or stepladders for use at work should be used (EN 131)
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	8. Dangerous machinery (e.g. in 

    technology workshops)
	Unauthorised persons


	No unauthorised access to any of the practical subject classrooms and stores
Restrict access to the kitchen
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	9. Contact with chemicals
	Unauthorised persons.


	No unauthorised access to any of the practical subject classrooms and stores
Keep all such classrooms locked when not in use.

Keep cleaning cupboards locked
Restrict access to kitchen
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	10. Moving and handling
	Staff
	Staff should avoid moving furniture items 


	2
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	11. Violence and aggression 

       towards staff
	Staff
	Security system to school.

School lockdown procedures.

Sign in and out system. This should not involve sharing a sign in book or sharing pens or pencils.


	2
	1
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	12. Traffic management (being 

      struck by a moving vehicle)
	Staff, pupils, visitors, contractors
	Crossing patroller in place during term time

Segregated pedestrian and vehicular access

Pupils only moving through the carpark when accompanied by member of staff

Restricted access around building to contractors

Restrict car parking to official car parks. 

Due to pupils using classroom entrances, vehicle access to the back of the school will be prohibited during school hours. Where this is required by contractors, this will be arranged with SMT
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	Assessor Signature
	
	Grade / Location
	
	Date
	



* Note – Risk Ratings of 4 or more are significant and require further action to control risk


